[image: ]

Home Instruction Handbook

2021-2022



Assistant Superintendent of Student Support Services 
Carolyn Granato


















TABLE OF CONTENTS

Introduction………………………………………………………………………...3
Eligibility…………………………………………………………………………...3
Course of Study…………………………….………………………………………3-4
Request for Home & Non-Medical Instruction ….….……………………………..4
Parent/Guardian Responsibilities/Online Education....…………………………….5
The Home Instructor/Responsibilities ……………………………………………..6
Instructional Time…………………………………………………………………..6-7
Concluding Home Instruction ……………………………………………………...7
While on Home Instruction ……...………................................................................7
COVID-19/Virtual Learning………………………………………………………..8

[bookmark: _heading=h.gjdgxs]

This handbook is presented to the parent/guardian of a home instruction program student in an effort to ensure a smooth transition into the home instruction program, provide quality instruction, and give direction for re-entry into the regular school setting.
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INTRODUCTION

Any student with a temporary illness or injury which makes attendance in regular day classes or alternative education program impossible or inadvisable may receive home instruction. Instruction in the home or other alternate setting will be provided by the Newark Board of Education.
The purpose of Home Instruction is to support the student in maintaining continuity of instruction during the student’s absence from the regular program.
To qualify for home instruction, the parent/guardian must provide a completed request for medical homebound instruction which includes a statement from the student’s physician indicating that the student will be confined to his/her residence or other treatment setting for 10 consecutive school days or 20 or more cumulative school days during the school year.
Please read this handbook carefully. During the course of a home instruction placement you may have questions or concerns. The Newark Board of Education encourages your calls should you have questions, concerns, or just need general information.

ELIGIBILITY

The student’s physician shall have determined, in writing, that the student is unable to attend school for a period of 10 consecutive school days or 20 or more cumulative school days during the school year. Home instruction is limited to 60 day increments. If it is anticipated that the student will require additional medical home instruction beyond the approved duration, a new Application for Medical Home Instruction form must be received by the School nurse prior to the ending date.
1. Home instruction will not be assigned when there are less than ten (10) or fewer days in the school year.
2. For home instruction to be assigned to a special education student, a completed Individualized Education Plan (IEP) is required. If a parent/guardian or a physician requests that a special educational student be placed on home instruction for a period longer than 30 school days, the IEP must be amended to reflect this change of placement.

COURSE OF STUDY

1. Every effort will be made to maintain continuity in the course of study for each class or subject area taught.
2. In developing a student’s home instruction plan, consideration is given to physician orders,
a. Health of the student.
b. Ability to replicate a course in the home environment (e.g., AP, IB, Honors, lab sciences). Some courses may differ from school based courses, such as courses in the science, elective areas, and some language courses cannot be replicated. SPECIAL NOTE: These courses not only have rigorous requirements, but many include an external exam as well. Many courses in the science and elective areas offer activities that may only be completed using the equipment and/or facilities available in the school setting. These activities cannot be duplicated away from school.
c. Courses necessary for the student to maintain their academic status.
d. The course of study for a special education student will be consistent with the instructional objectives of the IEP.


REQUEST FOR MEDICAL HOME INSTRUCTION

1. Parent/Guardian obtains application for Medical Home Instruction from the Department of Student Support Services at the Newark Board of Education, or the district website.
2. The application must be completed in full by the treating physician.
3. Parent/guardian signs and returns the completed Application for Home Instruction to the Department of Student Support Services.
4. The Department of Student Support Services forwards it to the school physician for review and notifies the student’s guidance counselor and/or case manager.
5. The district receives an application back from the school physician. Parent/Guardian is notified within 5 school days of approved or denied request.
6. The Department of Student Support Services will then schedule home instruction with an online education agency or with a home tutor, if appropriate, within 5 days of receipt of approval and notify the parents/guardians of the Home Instruction Plan.  If the district determines that a home instructor is necessary, the district will provide a credentialed teacher for up to five (5) hours per week for a general education student, ten (10) hours per week for a special education student. The district will work closely with your school counselor and classroom teacher(s) to ensure that a current and relevant curriculum is being provided.
The district reserves the right to cancel enrollment if the student is not benefiting from the program, or the conditions in which instruction is provided are not conducive to learning, or if the number of student absences is excessive.

REQUEST FOR NON-MEDICAL HOME INSTRUCTION

Non-medical home instruction is requested by the building principal for students placed on short- or long-term suspension from participation in the general education program, or a court order requires the student to receive instructional services in the home or other out-of-school setting.  For requests for non-medical home instruction, the district shall provide services no later than five (5) school days after the student has left the general education program.  The Department of Student Support Services will then schedule home instruction with an online education agency or with a home tutor, if appropriate, and notify the parents/guardians of the Home Instruction Plan.  If the district determines that a home instructor is necessary, the district will provide a credentialed teacher for up to ten (10) hours per week and ten (10) hours per week of guided instruction. The district will work closely with your guidance counselor and classroom teacher(s) to ensure that a current and relevant curriculum is being provided.


PARENT/GUARDIAN RESPONSIBILITIES

In order to provide the best possible instructional program during this time, we request that the parent/guardian participate in the following ways:
If the district determines that a home instructor is necessary, the district will provide a credentialed teacher for up to five (5) hours per week for a general education student, ten (10) hours per week for a special education student. Home Instruction will not be provided when school is not in session (Winter Break, Spring Break, or Summer Break).

1. It is required that the parent/guardian or an adult age 21 or over be present in the home during the instructional time. No instruction can take place without an adult present.
2. The parent/guardian or adult will sign the Record of Home Instruction hours at the conclusion of each session, verifying that instruction was provided on that day.
3. Provide an environment for study that is quiet, well lit, and free from interruptions. Pets should be secured in an area away from the student/teacher study area.
4. No siblings should be present in the room during lesson time. If other arrangements need to be made, please discuss this with the home instructor
5. Supplies left for the student by the instructor should be on the table ready to use when the home instructor arrives to begin instruction.
6. The student should be rested and ready for instruction.
7. The home instructor shall be in charge when instruction begins.
8. Inform the home instructor of any academic or health-related problem your child may be experiencing that may affect the home instruction.
9. If your child is unable to attend instruction at the scheduled time, please contact the home instructor or Home Instruction Coordinator in advance of the scheduled time. Make-up hours may be arranged with the home instructor before the end of the home instruction period, or the school year.
10. Meet and confer regularly with the home instructor to discuss your child’s progress.
11. Contact the student’s guidance counselor and/or case manager should you have any questions or concerns.

ONLINE EDUCATION

When an online education is being provided, the school counselor/case manager will assign the course codes for the subject areas of home instruction. The school counselor/case manager will request online course content from the teachers for short term home instruction. If long term home instruction is required, the guidance counselor will assign a course code for self-paced and virtual Webex courses.  The teachers, school counselor/case manager must be available via email and/or phone.  The teacher will provide weekly progress reports to the student’s school counselor/case manager, and parent/guardian for review.  Chromebooks will be provided to the student by the school the child is enrolled in.  If the family does not have Wi-Fi service, Information Services will provide instructions for free Altice internet service and/or a “hot spot”.



THE HOME INSTRUCTOR

The home instructor for your child has been selected from properly credentialed teachers previously approved by the Newark Board of Education. These home instructors will be assigned by the Home Instruction Coordinator. Selection of the home instructor for your child will be based upon established and approved practices.  During a virtual learning setting, the home instructor shall be a regularly scheduled school based teacher.  The teacher will provide virtual lessons via Webex during normal school hours.  

HOME INSTRUCTOR(S) RESPONSIBILITIES

1. Develop and coordinate with the parent/guardian a program for the student that will incorporate up to five (5)/ten (10) full hours of instruction per week.
2. Maintain an effective and ongoing working relationship with the student’s classroom teacher(s) in order to obtain instructional materials (e.g., textbooks, worksheets, tests, and course objectives) that provide for a program as consistent as possible with the program available in the school setting.
3. Obtain the student’s schedule and/or IEP goals and strategies from the Home Instruction Coordinator.
4. Submit required forms in a complete and timely manner as requested by the Home Instruction Coordinator.
5. All home instructors must pick up student schedules and all other pertinent information from the Home Instruction Coordinator prior to their first home instruction visit. The home instructor will maintain all attendance records for each student on their schedule, and submit the same to the Home Instruction Coordinator at the designated times.
6. The classroom teacher will be responsible for the grading of the student. The instructor will pick up the work provided by the classroom teacher and drop off completed work on a weekly basis.
7. Obtain signature of the parent/guardian on the Record of Home Instruction Hours at the conclusion of each home instruction session.
8. When a special education student is placed on home instruction, the case manager will remain in place.
9.  In a virtual academic setting the teacher will provide lessons via Webex and/or provide recorded lessons for the student.
10.  A different subject/content area will be taught every day.

INSTRUCTIONAL TIME

1. In home instruction, one (1) day of school equals one (1) hour of home instruction for non-classified medical students and two (2) hours of home instruction for classified medical students or placed on through Child Study Team or Administration.
2. Each student is allowed up to a maximum of five (5)/ten (10) hours of instruction per week (excluding weeks where there is a holiday, staff development, etc. and the student would not normally be in the regular classroom). These hours constitute instructional time only.
3. Parents/guardians will be asked to sign off daily on the Record of Home Instruction Hours to confirm instruction hours received.
4. Within these guidelines, home instruction sessions should be scheduled cooperatively between the parent/guardian and the home instructor at times that are conducive to quality home instruction.
5. Parents must contact the home instructor to change a scheduled lesson at least 24 hours in advance (except for emergencies: then immediate notice is expected). Failure to notify the instructor that the student cannot meet for a scheduled lesson, the lesson will not be made up. Unnecessary cancellations may be cause for administrative re-evaluation of home instruction services. Please notify the student’s guidance counselor/case manager of these situations.
6. The home instruction time sheet must be signed by the parent/guardian at the conclusion of every home instruction lesion.



CONCLUDING HOME INSTRUCTION

1. Each Home Instruction application must include an anticipated date of conclusion.
2. The school will make every effort to return the student to the same classroom/class schedule upon student’s return to campus.
3. At the conclusion of home instruction, parents/guardians must submit a Home Instruction Application for Return to School.
4. All home instruction placements automatically terminate at the end of the student’s instructional school year. Should the need for continued home instruction still exist, the parent/guardian must reapply for services. 
5. If home instruction exceeds 60 calendar days, at the time of renewal request, the district physician will refer the student to the Child Study Team for an evaluation.

WHILE ON HOME INSTRUCTION
A student’s main priority while on Home Instruction is to follow the doctor’s directions for recovery and at the same time try to maintain his or her academic program.  Student’s on home instruction are still full time students at the Newark Board of Education and must follow the same expectations as if they were in school.
● Instruction will follow the course curriculum.
● Students may not be employed during the regular school day.
● Students may not participate in extracurricular activities/field trips while on home instruction or part-time home instruction. Requests for exceptions must be made in writing to the principal. The request must also include a doctor’s note
indicating that the student is well enough to
participate.



COVID-19/Virtual Learning Protocols

· Students approved for Home Instruction will follow the schedules generated by the schools they are enrolled in. 
· Instructional time during virtual learning will be the same as non-home instruction students.  
· Instructional time for classified be the same as the non-home instruction student body (unless otherwise dictated by the student’s IEP). 
· Personalized schedules will be created for students that are:
· Hospitalized
· Enrolled in a residential program
· Receiving outside social/medical services during the regular school day
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