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Please fill out this form to request reclassifications of positions.  Student based funding rules still apply, and additional positions will not be granted without verified enrollment increase.  This form is for reclassification only.

School/Department Name:  
Current Position Description:  

Current Position Number:  

Reclass Position to Description:  

Projected Salary: 
Position Currently Occupied by (indicate “Vacant” if none)
Name:  






  Employee #:

Rationale:

Please include a brief data/evidence based rationale on how position change will benefit student achievement.
	FOR BUDGET USE ONLY:
	FOR HRS USE ONLY:

	New Position Number:  
	Effective Date:  

	Account Number:
	Job Code: 

	Journal Number:
	

	Principal/Manager Approval by: ______________________________________ Date: ___________



	Executive Staff Approval by:____ _____________________________________Date:____ _______


	HRS Approval by:​​​​​​​​​___________________________________________________Date: ___________

	Deputy Superintendent Approval: _____________________________________ Date: ___________







	SBA Approval by: __________________________________________________ Date: ___________


Position Reclassification Request
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